
Employee Self – Service – Logging In / Inbox 
Starting Kronos
 

1. Enter the URL to access Kronos:  
https://www.kronos.utah.edu 

2. Select the Employee Time Entry link. 
3. Enter your UNID as the User Name.  Be 

sure to use a lowercase “u”. 
 
 

 
 
 
 
 

4. Enter your password.  To reset or find the 
default password, go to gate.acs.utah.edu  

5. Hit Enter or click on the Log On button. 
 

 
 

 
 

 
 
 
 
 
 
 
 
Checking your inbox 
 
Click on the Inbox icon to access your Kronos mail. 
 
Click on the Messages tab to view any messages. 
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